VendorPanel — Public Marketplace Registration Process
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As a supplier to Council you will need to register with Vendorpanel to ensure you receive Request

for Quotes and
Tenders.

Step 1: To Register with Vendorpanel go to www.vendorpanel.com.au

Click “Register in the Vendorpanel Public Marketplace”

. VendorPanel

Login To VendorPanel

Email address

‘ username@email.com 7|

| Next

Remember me on this computer?

@ Ifyou have forgotten your password, enter your email
address and click ‘Next'

VendorPanel

VendorPanel is a secure procurement platform used by hundreds of
organisations 1o identify and engage with suppliers, and to run efficient and
compliant sourcing processes. Learn more here

Buyers: Need to register?

« Please contact your organisation's procurement team.
Suppliers: Want more opportunities?

« Register in the VendorPanel Public Marketplace

« Access Public Tenders

« Find out more about becoming a preferred supplier
VendorPanel Mobile:

» Download now for Android or iOS.

Step 2: Complete the fields relevant to your busin

ess on the page.

. VendorPanel

Welcome to the VendorPanel Marketplace.

Search for categories

[clear]

It's free to register, and it only takes a few minutes to get
setup.

type here...

Once registered, you'll receive requests to quote on projects,
goods or services from 1,000's of buyers who use the
Marketplace. You'll also get notified of public Tenders

Getting started is easy
1. Select (or search) for categories appropriate for your
business.
2. Follow the prompts to receive an invitation email.
3. Setup your profile.
You're all done!

If you have any queries, you can contact us

Advertising and Media Services
Aircraft & Aviation Services
Architecture, Design, Planning
Audio Visual Photo Equip & Supp.
Building Products & Materials
Building Trade, Repairs, Maint.
Business & Administrative Services
Catering & Hospitality

Chemicals, Biochemical, Gas
Cleaning Services, Equip, Supplies
Clothing & Safety Equipment
Community & Social Services
Construction & Operation

Defence & Law Enforcement
Domestic & Consumer ELEC
Drugs & Pharmaceutical Products
ELEC, Lighting, Equip & Services
Electronic Components & Supplies
Engineer, Research, Tech services
Environmental & Heritage Services
Event Management & Services
Farming & Animal Services & Equip
Financial & Insurance Services
Fire & Safety

Fishing & Aquaculture

Fleet Servicing & Accessories
Food & Beverage Products
Forestry

Fuel & Qils

Furniture & Furnishings
Cranhinal Dhntanranhis 8 Art

,

Council
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Step 3: Receive an email from VendorPanel requesting that you complete the registration process.

VenderPanel <noreply@vendorpanel.com.au>
tome =

Invitation to join the 'Plant & Equipment - Disposal' list on VendorPanel Marketplace.

Hello Jane Doe,

You have requested to join the VendorPanel Marketplace 'Plant & Equipment - Disposal list as a Marketplace supplier

Accepting this invitation (and creating your profile if required) will enable you to receive invitations to quote on work as well as respond to Public Tenders posted to this list

Click here to follow the prompts to get started.

Pro-tip: Your business profile will be visible to buyers searching this list for suppliers, so it is worth taking a moment to create a strong business profile

Note: This invitation can enly be used once.

Thank you,

The team at VendorPanel

For technical/system support, please contact VendorPanel Support.

Please do not reply to this email address as it is not monitored

We value your privacy. For details of the privacy policy please refer to https:/www.vendorpanel.com.au.

Edit/Update your profile

Personal Details
First Name

Last Name
Contact Details

Pesition/Job Roke

Primary Phone
Mohile (Caflular)
Fax number

Business Details

ABN
Don't have an ABN?

Validared Business Name
Display Business Name

Updat= the Busmess Name and Number
on 2l the lists that match this master profile
(excluging lists you've tailored
individualiy)?

Business Description

Descrine Your Business

Update the Business Description on all the
lists that match this master profile
(excluding lists you've tailored
individually)?
WebSite Ur (7
Business Size

Number of employses
Annual revenue
Update this information on all the lists that

match this master profike {xciuding ksts
you've tilored individuaky?

[sane |

=S |

MNote: Fleass includz Country and Arza Codes.

[Prease seiect a business name o]

Yes - updste l fsts with matching information.

Ves - update all lists with matching information.

[=elact an option v

[=elzct an option v

Yes - update all ksts with matching information
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Step 5: Under “Critical Tasks” on your dashboard in red, click here and on the next screen select
the area in whichyou wish to receive Requests for Quotes and Tenders.

Note: you will be able to select multiple areas relevant to your business. Balonne Shire
Council will be Queensland — South West.

o VendorPanel

! 'ﬁ [ My Responses

Adrrin Tooks FAQ's |

= Critical Tasks Open Market Tenders

D Contfrm regaona of sarvioe lor Tenders
There ace 3 public lenders available. *

812 Admin Tools

0 vVendorPanel Mobile

© Downioad for Andrid or 105

@ vendorpanel

= My Rédponsss Adimin Took FAGS | ] Ol

Manage your publc tendar alar regions

Filar tender slarts by regicon of Austraiia, Ausstralian Capital TerrSory L) Select an

Sabiect el ibgiteni i) whits you delived
R e e T

e i Tk 50 i Gl et atoul
e Buper Nay SseCRd one Or morg
of your peafevred regions

I you wash b0 ba notifesd of tenders with

service are tside of Avsiralia. please oheok
et sk FgRong ouliide of At ala” apiion
bedove

() Seteci on

(L) Select o

g

Step 6: Download app on to your mobile phone.

Step 7: Wait for Requests for Quotes or Tenders to be sent to you.



