
Tourism Events Grant Application Form 

Document No. >> (Insert Magiq Doc ID 76342) Version No.1 
Authorised by >> Director of Community & Environmental Services 

Initial Date of Adoption >> 16/05/19 
Latest Version Adopted: 27/06/24

Next Review Date>> 30/06/26 

□

This form is to be completed when requesting a Tourism Events Grant. Please refer to Balonne Shire Council’s 
Tourism Events Grant Policy for eligibility, funding criteria and additional details. 

Privacy Notice: Balonne Shire Council is collecting the personal information you supply on this form for the purpose of 
receiving and considering your organisations request for funding under Council’s Tourism Events Grant Program. 
Personal details will not be disclosed to any other person or agency external to Council without individual consent, 
unless required or authorised by law. Program funding details will be published by Council in Council’s annual report. 

Lodgement Details 
Note: Applications must be received no later than 5.00 pm on the closing date. 

Please forward the completed Application Form and all supporting documentation to Council via Post, Email or in 
Person. Address all communication with the subject title “Tourism Events Grant Application”. 
Post to: 
PO Box 201 
St George QLD 4487 

Deliver to: 
112-118 Victoria Street
St George QLD 4487

Email: 
Council@balonne.qld.gov.au 

Section 1: Applicant Information 
Organisation Name: 

Applicant’s Name: 

Position in Organisation: 

Postal Address: 

Contact Number: 

Email: 

Is your organisation 
registered for GST? Yes No 

ABN If you do not have an ABN you MUST 
complete, sign and attach an ATO 
Statement of Supplier form available online. 

Public Liability Insurance Yes No 

mailto:Council@balonne.qld.gov.au
https://www.ato.gov.au/uploadedFiles/Content/MEI/downloads/Statement%20by%20a%20supplier.pdf
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Section 2: Event Details 
Event Name: 

Event Date/s: 

Event Location/s: 

Event Occurrence: Annual Bi-annual One off 
Event Category 
Note: Please refer to the Tourism 
Events Grant Policy Section 5 
‘Definitions’ for clarification of 
Categories and guidelines for 
determining Economic Impact. 

Hallmark Event (generates > $600,000 economic impact) 

Major Event (generates > $350,000 economic impact) 

Destination Event (generates > $200,000 economic impact) 

Regional Event (generates > $100,000 economic impact) 

New Event Development Fund 

What other Events are on in 
the Balonne Shire at this 
time? 

Brief Description of Event 
(max 250 words) 

Tick one only
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Will your Event 
(check only appropriate boxes) Increase visitation & length of stay of visitors to the Shire 

Generate positive state-wide or national media coverage 

Stimulate the local economy through business partnerships 

How your Event will achieve 
the above benefits? 

Section 3: Grant Request 
Total Amount of Funding 
Sought: 

Note: The amount of requested should not be greater than 25% of the total event 
the expenditure budget. 

In-Kind Support Sought from 
Council:  Fee Wavier  Bins/Rubbish Removal 

Other (provide details): 
Duration of Agreement 
Sought: One Year Three Year 

Note: Destination, Major and Hallmark Events are eligible to enter into three-year 
agreements with the Balonne Shire Council. These will be awarded at Council’s 
discretion. 

Describe how the money will 
be used to enhance and/or 
promote your Event: 

Note: Events Grant Funding will NOT be provided to remunerate the Event Organiser 
or for prize money, awards or activities associated with prizes and awards (e.g. 
trophies). 
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Section 4: Budget 
Provide as an attachment to this application or use the template below. 

EVENT BUDGET 
INCOME (Ticket Sales, Sponsorship, Entry Fees, etc.) 

Item Cash ($) In-Kind ($) 

TOTAL INCOME 

EXPENDITURE (Venue Hire, Marketing, Contractors, Permits, etc; attach quotes) 

Item Cash ($) In-Kind ($) 

TOTAL EXPENDITURE 
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Section 5: Economic Impact 
Total expected unique 
attendees to the Event: 

Note: This includes participants, competitors, spectators, officials and support personnel. 
Unique attendance is the number of individuals who you anticipate will attend the event, 
counted once only, regardless of whether they attend multiple days or participate in 
multiple activities within the event. 

Estimated % Balonne Shire 
Residents: 
Estimated % visitors from 
OUTSIDE Shire: 
Average number of night’s 
stay for visitors: 
How will the Event support 
local businesses in the 
Balonne Shire? Local 
partners. 
Provide a summary of the 
goods and services 
(including value) that are 
likely to be sourced from 
local businesses in the 
Balonne Shire: 

Section 6: Data Collection Plan 
The economic impact on the Balonne Shire area generated by an event is important for future funding 
considerations. It is therefore important that Event Organisers capture as much data as possible before, during and 
after an event which can be used as evidence for future grant applications. For participants/competitors, this can be 
done through registrations prior to or on the day of the event. For spectators/attendees, this information can be 
sourced through ticket sales, gate counts, or surveys done on the day (minimum of 100 surveys or 10% of 
attendance figures; whichever is greater). 
Provide a summary of how 
you intend on collecting 
attendee/ 
participant data for your 
Event: 



Tourism Events Grant Application Form 

Document No. >> (Insert Magiq Doc ID 76342) Version No.1
Authorised by >> Director of Community & Environmental Services 

Initial Date of Adoption >> 16/05/19 
Latest Version Adopted: 27/06/24

Next Review Date>> 30/06/26 

□ □ 

Section 7: Marketing Plan 
Attach a copy of your Marketing Plan if you need more room 

Is your Event listed with the
Australian Data Warehouse? Yes No 

Who is the target audience
for your Event? 

Provide details on how you
will market and promote
your Event: 

Section 8: Risk Management 
Attach a copy of your Risk Management Plan if you need more room 

What are the major risks
associated with your Event?
(Including COVID-19) 

How will you mitigate these 
risks? (Including COVID-19) 

Section 9: Event Management 
Outline the Organisation’s
experience in Event
Management: 

Provide an outline of the
Event Management
structure (key personnel
and relevant experience): 
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Section 10: Declaration 
I certify that the information provided in this application is true and correct and that I am authorised to 
make this application on behalf of the organisation. 

(Note: This application form must be signed by two executive officers of the incorporated body accepting 
legal and financial responsibility for Council’s assistance) 

Name:  Name: 

Position:  Position: 

Signature:  Signature: 

Date: Date: 

Checklist 
Completed Application Form 

Copy of Certificate of Incorporation 

Copy of Public Liability Insurance 

Budget for the Event (if not filled out above) 

Evidence from past events to support Economic Benefit (Destination & Major Events) 

Data Collection Plan (if not filled out above) 

Marketing Plan (if not filled out above) 

Risk Management Plan (if not filled out above) 
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